HokymeHT npegoctasneH KoHcynbTaHTln0C

3apeructpupoBaHo B MuHtocte Poccnn 1 Hos6ps 2017 r. N 48765

OEEPAJIbHOE APXUBHOE ATEHTCTBO

MPUKA3
ot 1 ceHT6ps 2017 r. N 143

Ob YTBEPXXAEHUN NOPALKA
NCNoJIb30BAHUA APXUBHbBIX JOKYMEHTOB B FOCYAAPCTBEHHbIX
U MYHULMMNAJIbHBIX APXUBAX POCCUACKOW ®EAEPALN

B cOOTBETCTBUM C MYHKTOM 2 YacTu 1 cTaTbM 4 M YacTbio 5 cTaThk 26 PeaepanbHOro 3aKoHa ot 22
OKTA6ps 2004 r. N 125-®3 "O6 apxuBHoM pgene B Poccuiickoit Pepepauun” (CobpaHue
3aKoHogaTesibcTBa Poccuitckon ®epepaumm 2004, N 43, ct. 4169; 2006, N 50, cT. 5280; 2007, N 49, cT.
6079; 2008, N 20, c1. 2253; 2010, N 19, c1. 2291; N 31, cT. 4196; 2013, N 7, cT. 611; 2014, N 40, cT1. 5320;
2015, N 48, c1. 6723; 2016, N 10, c1. 1317; N 22, c1. 3097; 2017, N 25, cT. 3596), nyHKTOM 7 NoN0XKEHUS
o ®epepanbHOM apXMBHOM areHTCTBe, YTBEPXKAEeHHOro Ykasom lMpesngeHTa Poccuinckon Gepepauum ot
22 nioHs 2016 1. N 293 "Bonpockl ®eaepanbHoOro apxmBHoro areHtcTea" (CobpaHue 3aKoHoaaTeIbcTBa
Poccuiickoit Gepepaumm, 2016, N 26, cT. 4034), npnkasbiBalto:

YTBEPAMTb NpunaraemMblii NMopsaoK UCNoab3oBaHUs apXMBHBIX JOKYMEHTOB B FOCY4apCTBEHHbIX U
MYHMUMMNaAbHBIX apxuBax Poccuiickon Geaepaumn.

PykoBogutenb
A.H.APTU30B

YTBEpKAEH
npukasoMm Pocapxusa
071 01.09.2017 N 143

NOoPAAOK
NCNoOJIb30BAHUA APXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHbIX
U MYHULIUNAJIbHBIX APXUBAX POCCUICKON ®EOEPALIUN

I. OBLLUUE NOJIOXKEHUA

1.1. MopsAoK MCNONb30BaHUSA apXMBHbIX JOKYMEHTOB B TOCYAAPCTBEHHbIX U MYHULMMNAJbHbIX
apxuBax Poccuiickoit ®Qepepauumn (ganee - Mopspaok) paspabotaH B cooTtBeTcTBUM ¢ dDepepasibHbIM
3aKOHOM OT 22.10.2004 N 125-®3 "O6 apxuBHOM gene B Poccuitckon depepaummn" (CobpaHue
3aKoHogaTesbcTBa Poccuiickonm ®epepaumm, 2004, N 43, cT. 4169; 2006, N 50, cT. 5280; 2007, N 49, cT.
6079; 2008, N 20, cT1. 2253; 2010, N 19, c1. 2291, N 31, cT. 4196; 2013, N 7, cT. 611; 2014, N 40, cT. 5320;
2015, N 48, cT. 6723; 2016, N 10, ct. 1317, N 22, c1. 3097; 2017, N 25, cT. 3596).

1.2. MNMopsaoK pernamMeHTUpyeT opraHM3aluio paboThl NoJib3oBaTenel ¢ JOKyMeHTaM1U APXMBHOTO
¢oHAa Poccuitckont defepauumn U ApyruMu apxXmBHbIMU JOKYMEHTaMW, HE COAEpPKallMMKU CBeeHUs,
COCTaB/AIOLWIME TOCYJAPCTBEHHYIO TalHy (nanee - jJena, [OKYMEHTbI), CNPaBOYHO-NMONCKOBLIMU
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CpeACcTBaMU K HUM U HaxoAsAWMMUCA Ha XpPaHEHUM B HAyYHO-CMPaBOYHbIX BGUBINOTEKAX apXMBOB
neyaTHbIMM U3JAHUAMU ([anee - neyaTHble U3AAHUSA) B UYMTaNbHBLIX 3anax (MPOCMOTPOBbLIX 3anax,
KOMHaTax MpoCAyliuBaHUS (GHOHOJOKYMEHTOB, TMOMELLEHUSAX KaTasloroB) rOCYAAapCTBEHHbIX WU
MYHULMNANbHBIX apXuBOB (Janee - apxuBbl) MAM (NPU OTCYTCTBMM CMELMabHO BblAEIEHHOro
nometleHuns) B paboyeit KOMHaTe apxuBa (ganee - YuTabHbINA 3a1) N0/ KOHTPOJIeM paboTHMKa apXMBa.

1.3. Monb3oBaTtenM 06134al0T PaBHLIMK NPaBaMMN Ha U3ydeHue Aesl, JOKYMEHTOB, HaXxoAALLMXCS
Ha XpaHeHWW B apXuBax, CNPaBOYHO-MOUCKOBbIX CPEACTB K HUM, MeYyaTHbIX U3JaHUIN B COOTBETCTBUU C
3aKoHoaaTeIbcTBOM Poccuiickon ®epepaumn.

1.4. Ha ocHoBaHuu TMlopsgKa apxuBbl, ABASIOWIMECA YUPEXIEHUSMU, MOryT pa3pabaTbiBaTb
JIOKa/IbHbIE aKTbl, pernaMeHTupytowme paboTy noJsib3oBatesneil ¢ AeflaMu, JOKYMeHTaMM1, CNpaBoYyHo-
MOWUCKOBbIMU CPEACTBAMU K HUM, MEYATHbIMU M3AAHUSIMU B UYMUTaJIbHBIX 3a/1aX apXMBOB C Y4YETOM
cneundUKnN JOKYMEHTOB apxmMBa, 0COGEHHOCTEN ero paboThbl.

Il. NIOPAAOK O®OPMJIEHUA MPOIMYCKA MNOJIb3OBATEJIA
B YATAJIbHbIN 3AN

2.1. Monb3oBatenib AOMNycKaeTca AN paboTbl B YMTasibHbIA 3a1 Ha OCHOBAHUW 3asAB/IEHUA B
MPOCTON MUCbMEHHON GOPME MAM NCbMa HaMpPaBMBLUErO €ro opraHa WM OpraHusauuu, B KOTOPbIX
YKasblBaloTca GpaMuamnA, MMs, OTYECTBO (NpW Hanuuum) nosb3osaTens, Mecto pabotbl (yyebbl) u
JOJHKHOCTL (NpU HanMumum), ydeHoe 3BaHUE U yyeHas cTeneHb (Mpy Hanudmm), TeMa, XpoHoormyeckume
paMKu UccaegoBaHus.

2.2. MNpu opopmMaeHNM Nponycka aas paboTbl B YMTaIbHOM 3a/ie NOJIb30BaTE/Ib 3aMNOJIHAET aHKETY
(npunoxxeHue K MopsaKy), B KOTOPOM YKasblBaeT:

dammunnio <*>;

UMsA <*>;

OTYeCTBO (MpY HaNUuYMKM) <*>;

JATy POXKAEHUA <*>;

rpa>k4aHCTBO <*>;

MecTo paboTbl (y4ebbl) 1 4OMKHOCTL (MPU HaIMYUNY);
06pasoBaHMe, yueHoe 3BaHNE U YHEHYIO CTeMneHb (Npu Haanunm);

OCHOBaHWe A/ MPOBefEeHUs UCCNeloBaHUS (NMYHOe 3asB/ieHWe MNoJib3oBaTens AN MUCbMO
HanpaBUBLLIEN €ro opraHusaLumn);

TEMY, XPOHOJIOMMYECKME PAMKU UCCNENOBAHUSA <*>;

uenb paboThl;

agpec peructpaumm no MecTy XutebcTBa (MpebbiBaHus) <*>;
agpec GpaKTUYECKOro NpoXUBaHUA <*>;

HOMep KOHTaKTHOro TefiepoHa (Npu Haanuum);

a[ipec 31EeKTPOHHOI NoYThl (MpU HaAUUYUKY);

BUJ, CEPUI0, HOMEP U AaTy Bblgauyn AOKYMEHTA, YA0CTOBEPSIOLLErO JIMYHOCTb, a TaKXKe OpraH,



BbIAABLUNIA JOKYMEHT <*>;

<*> 06s53aTeNbHO [J18 3aMO/IHEHMS.

dbaMuamsa, Ms, oT4ECTBO (NPU HaIMUYMIN) COMPOBOXKAAIOLLENO ANLLA <™ *>,

<**> 06s3aTe/lbHO A/ 3aMnoJIHEHMA B C/lyyae MOCELLEHUS YMTaNIbHOTO 3aja apxuBa C
COMPOBOXAAOLLMM IULLOM.

Monb3oBaTesib 3HaKOMUTCS ¢ MNopsaaKoM, NpeabsBASET COTPYAHUKY YUTANBHOIO 3a71a AOKYMEHT,
Y0CTOBEPSIOLMIA IMHHOCTb, U JaeT MMCbMEHHOE Corlacne Ha 06paboTKy NepcoHasibHbIX AAaHHbIX.

Monb3oBaTe/lb, HE AOCTUMLINIA COBEPLUEHHONETUSA, AONYCKAETCs AN paboTbl B YMTasIbHbINA 3a C
OAHVUM W3 poauTenem WAM APYrUM 3aKOHHbIM MpeAcTaBUTE/NIEM, HECYWUM OTBETCTBEHHOCTb 33
cobnoaeHue MopsaKa HECOBEPLLIEHHONETHUM MOJIb30BaTENEM.

ConpoBoxpatwolpe amua (B TOM 4Yuc/ie 3aKOHHble NPeACTaBUTENN, MEPEBOAYUKU W Apyrue
MOMOLLHUKK, JINLLA, COMPOBOMXIAIOLME MO/Ib30BATENA C OrPaHUYEHHLIMU BO3MOXHOCTAMM 34,0POBbSA)
JOMYCKaloTCA B YNTA/IbHbIN 331 apXMBa Ha OCHOBAHUM 3aMOJIHEHHOM aHKETbI, B KOTOPOM YKa3blBalOTCA:
daMuansa, UM, oT4ecTBO (NP Hanu4mMK), Oata POXAEHUA, TPaXKAaHCTBO, MecTo paboTbl (y4ebbl) K
JOJDKHOCTL  (MpW  HasiMumu), agpec perncrpaumm Mo MecTy >KuTenbctBa (npebbiBaHusa), agapec
$aKTUYECKOTO NPOXMBaHUS, HOMEP KOHTAKTHOro TesiedoHa (Npu Hann4YmMm), afpec 31EKTPOHHOM MOYTbI
(npu HannuuK), BMA, cepus, HOMeP M JaTa BblAa4M JOKYMEHTa, YA0CTOBEPAIOWErO JMYHOCTb, a TaKKe
OpraH, BblJaBLUMIA JOKYMEHT, paMUIUA, UMS, OTHECTBO (NPU HaIMYMKM) COMPOBOXKAAEMOro ANLA.

2.3. MNonb3oBaTenNto Ha OCHOBaHWWM 3asIBNEHUS UM MUCbMa HaMpaBUBLUEN €ro OpraHM3aLumn u
3amMo/IHEHHOW aHKeTbl opopMASETCA NPONYCK AN paboTbl B YUUTANBHOM 3ajie, AEUCTBYIOLNA B TEYEHUE
KaJIeHAapHOro rojia Co AHSA BblAayu.

vy, conpoBoXAatolLLeMy NMOb30BaTENS, HA OCHOBAaHMM 3aMOJIHEHHOM UM aHKETbI 0GOPMSETCS
MPOMYCK B YMTas/IbHbIN 331, AENCTBYIOLWMI B TEYEHME KaJleHJapHOro roAa co AHs Bblaauun.

2.4. CpoK paboTbl B YMTA/JIbHOM 3a/ie NPOAJIEBAETCS apXMBOM MO 3asiIBJEHUIO MOAb30BATENS UK
NUCbMY HanpaBMBLUEN ero opraHmsaumu. lNMpoaneHne cpoka paboTbl NOJIb30BATENS B YNTA/IbHOM 3ane
OCyLLEeCTBASETCA B NOpsAAKe, NpeaycMOTpeHHOM NyHKTOM 2.3 [Nopsgka.

lll. AOCTYN NOJIb3OBATEIA K AENIAM, NIOKYMEHTAM,
CMPABOYHO-NMOUCKOBbIM CPEACTBAM K HUM, NMEYATHbIM U3OAHUAM

3.1. MNonb3oBatento npeaocTaBAseTcs AOCTYN K JenaM, AOKYMEHTaM, CpaBOYHO-MOMCKOBbLIM
CpeAcTBaM K HMUM, NeYaTHbIM U3AAHUAM C YY4ETOM OrPaHUYEHUI, YCTAHOBJIEHHbIX 3aKOHOAATEIbCTBOM
Poccuiickon ®epepaunm <1>.

<1> Cratbsl 25 ®efaepanbHOro 3akoHa ot 22.10.2004 N 125-03 "O6 apxuBHOM gesie B Poccuiickom
depepaunn', (CobpaHme 3akoHoaTesnbcTBa Poccuinckon ®epepaumm, 2004, N 43, c1. 4169; 2006, N 50,
cT. 5280; 2007, N 49, ct. 6079; 2008, N 20, cT. 2253; 2010, N 19, cT. 2291, N 31, cT. 4196; 2013, N 7, cT.
611; 2014, N 40, ct. 5320; 2015, N 48, ct. 6723; 2016, N 10, cT1. 1317, N 22, c1. 3097; 2017, N 25, cT.
3596).

3.2. MNonb3oBaTento NpeaocTaBfseTcs AO0CTYN K JenaM, AOKYMeEHTaM, CMpaBOYHO-MOUCKOBbIM
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cpeancrteaM K HUM, nevyaTtHbiM nN3gaHMAM OrpaHNM4YeHHOro AoCTyna:

3.2.1. coaepXalluM cBeAeHUsl, COCTaBJISAIOLLME OXPaHSEMYIO 3aKOHOAATENbCTBOM Poccuiickom
depepaumn TarHy, MpPU  YCAOBUM COOGNOJAEHMS MONb30BaTeENEM TPeObOBaHUI U OrpaHUYEHUN,
YCTaHOBJIEHHbIX 3aKOHOAaTENLCTBOM Poccuiickon deaepauinu;

3.2.2. nMewWMM nomety "ans CcayXebHoro nonb3oBaHMa" nNpM  HaAUYUM  MUCbMEHHOrO
pa3pelleHus oT poHaoob6pasoBaTens (NpPaBoNpeeMHUKa);

3.2.3. coaepXalyM CBeAEHUS O JIMYHOMN N CEMENHOWN TalHE rPaXKAaHWHA, ero YaCTHOM YXU3HWU, a
TaKXXe CBeeHus, co3aatoline yrposy Aajas ero 6e3onacHoCcTu, A0 UCTeYEHUs 75 NeT Co AHS co3aaHus
[IOKYMEHTa, €C/I1 NoJIb30BaTeb:

ABNAETCA CYGBEKTOM YKa3aHHbIX CBEAEHUIA - HA OCHOBAaHUW COOTBETCTBYIOLLETO 3asBJIEHUS MpU
NnpeabaBAEHUN JOKYMEHTOB, YA0CTOBEPSIOLNX IMYHOCTb;

ABNAETCA HaCNeJHMKOM MO 3aKOHY - Ha OCHOBaHMM COOTBETCTBYHOLLETO 3asiBEHUS MpU
npeabaBAEHUN JOKYMEHTOB, YA0CTOBEPAIOLLMX IMYHOCTb U MOATBEPKAAMOLLNX POACTBO;

ABNAETCA HACNEAHUKOM MO 3aBEWAHUI0 - Ha OCHOBAHUM COOTBETCTBYHOLLErNO 3asB/IEHMS MpU
npeabsaBAEHUM OOKYMEHTOB, YAOCTOBEPSIOLLMX JIMYHOCTb, a TaKKe [OKYMEHTOB, MOATBEPXKAAMOLLMX
NpaBO Hac/e[loBaHUs, C YKa3aHUEM Ha COOTBETCTBYHOLLMIA JOCTYMN K YKa3aHHbIM enaM, JOKYMEHTaM;

UMeeT corjacue rpakgaHuHa WaM ero HacnegHWKOB Ha AOCTYN K YKasaHHbIM CBEAEHMSM - Ha
OCHOBaHMM COOTBETCTBYIOWLEIO 3asiBJIEHUS NpU  MNpPeabsBAEHUN [OKYMEHTOB, Y/AOCTOBEPSIOLLMX
JINYHOCTL, a TaKXe J0BEPEHHOCTU OT rpaXkAaHMHA UM ero Hac/leHUKOB, Y0CTOBEPEHHOM B NOPSAKe,
YCTaHOBNEHHOM 3aKOHO4aTeNbCTBOM Poccuiickon Pepepaumm, noaTBepXKaatoLlen NpaBo NpeacTaBasaTb
WMHTepechl A0BepUTENs.

3.3. [locTyn nosib3oBaTens K genaMm, AOKYMEHTaM, CMpPaBOYHO-MOMCKOBLIM CPEACTBAM K HUM,
neyatHbIM M3JaHMAM, MepefaHHbIM MO [AOroBOpy B apXxuB COBCTBEHHUMKAMW WAW BAajefibLami,
YCTaHOBMBLUUMW OrpaHUYEHUSI Ha AOCTYMN K HUM, OCYLLECTBAIAETCA NPU NpeabsBieHMM NMUCbMEHHOIO
pa3peLleHus oT COBCTBEHHMKA WM BNajenbLa.

3.4. [octyn nonb3oBaTenis K Agenam, AOKYMEHTaM, CrpaBOYHO-MOUCKOBbIM CpeaCcTBaM K HUM,
neyaTHbIM WM34AHUSAM, Ha KOTOpble PacnpocTpaHseTcs AeNCTBME 3aKoHogaTenbcTBa Poccuiickoi
Qdepepaumm 06 MHTENNEKTYya/lbHOM COOCTBEHHOCTU, OCYLUECTBASETCS C Yy4eToM TpeboBaHUi
3aKoHogaTeNibcTBa Poccuinckon Geaepaunm 06 MHTENNEKTYaIbHOM COBCTBEHHOCTM.

3.5. lMonb3oBatesnto, gBaslOWEMYCS npeactaButeneM  ¢GoHgoobpasoBaTenss WM €ro
NnpaBonpeeMHMKa, OPraHoOB FOCyfJapCTBEHHOM BJIACTM WM MHbIX TFOCYAAPCTBEHHbIX OPraHoB, OPraHoB
MECTHOro CaMoyrnpaB/aeHus, AOCTYN K genam, AOKYMEHTaM, CrpaBOYHO-MOUCKOBLIM CPeACTBAM K HUM,
NneyaTHbIM U34AHUAM OrPaHMYEHHOro A0CTyna NpeaocTaBAseTcs B nNpeaenax UCNOAHEHUS CNYXKeOHbIX
0653aHHOCTEN MO MOTUBUPOBAHHOMY MUCbMEHHOMY OOpalLEHUI0 oOpraHa, OpraHM3auuu, YbUM
npeacTaBuUTeNIEM OH ABAISETCS.

3.6. MoANMHHUKN apXMBHBIX AEJ, JOKYMEHTOB, NevaTHble U3[aHUS HE BblJaloTCs B C/TyYasix:

BbIMNOJIHEHNA CAYXKEOHbIX 3aJaHUA COTPYAHMKAMU apxMBa C MUCNOJIb30BaHMEM 3aTPebOBaHHbBIX
MoJIb30BaTe/IEM [IE/1, IOKYMEHTOB, NeYaTHbIX U3[aHWN, NPU 3TOM CPOK, B TEYEHNE KOTOPOTO TaKue fena,
JOKYMEHTbI, MeYaTHble U3[aHus He BblAAloTCA, HE MOXKET npeBbiwaTth 120 paboumnx gHen co AHA 3aKasa
WX MONb30BaTe/IEM;

BblJa4n A, JOKYMEHTOB, MeyaTHbIX U3JaHWUIA BO BPEMEHHOE MOJIb30BaHWE OPUANYECKUM U
dU3nYECKUM  nnLaM-GoHA006pa30BaTENSAM, WX MNPaBOMPEEMHUKAM WAM MO 3anpocaM OpraHoB
rocy,apCTBEHHOM BAACTM M MHBIX rOCYJapCTBEHHbIX OPraHOB, OPraHOB MECTHOrO CaMOyMpaBAEHUA, MPK
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3TOM CPOK, B TEHEHNE KOTOPOIro Takme aesia, 4OKYMEHTbI, NevYyaTHblE€ U3JaHnA HE BblAaAKOTCA, HE MOXXET
npeBbilaTb CPOKA, YKAa3aHHOIo B aKT€ O Bblga4e€ BO BpEMEHHOE MNOJ/Ib30BaHNE TaKuUX Aen, LOKYMEHTOB,
NnevyaTHbIX M3AaHMﬁ;

3KCMOHMPOBAHUS AEN, JOKYMEHTOB, NeYaTHbIX U34aHWUI Ha BbICTaBKe, MPU 3TOM CPOK, B TEYEHUE
KOTOPOro Takue Jena, AOKYMEHTbl, MevyaTHble U3AaHUA He BblAAloTCs, HE MOXET MPEeBbIlWaTb CPOKA UX
BblJa4M M3 apXMBOXPaHWUAWULLA, OMPeAeSIEeHHOro pacrnopsauTesibHbIM [OKYMEHTOM Ha NpoBefeHue
BbICTaBKM;

BblJauM [es, AOKYMEHTOB, NeYaTHbIX M3JaHWUiA APYroMy Mo/b30BaTe0 B YMTa/bHbIM 3a, Npu
3TOM CPOK, B TEYEHME KOTOPOro TaKUE AENa, AOKYMEHTbI, NMevyaTHble U34aHNS HE BbIAAKOTCA, HE MOXET
npeBbiwath 40 paboumnx AHEN CO AHS 3aKasa MUX NOJIb30BaTENIEM.

3.7. B cny4vae HapylweHus noib3oBaTteneM NoanyHKToB 4.2.5, 4.2.6, 4.2.9, 4.2.12, 4.2.19 MNopaaka
NOA/IMHHUKM apXMBHbIX A€/, JOKYMEHTOB, CMPaBOYHO-NMOMCKOBBLIX CPEACTB K HUM, MeYaTHbIX U3gaHuMN
Mo/sib30BaTe/It0 He BbIJAOTCS C AaTbl MOJAYM apXMBOM 3asBJIEHMS 006 agMUHUCTPATUBHOM
npaBoHapyLLUeHNN M60 3asBNEHUSA O MPECTYNNEHMN MO PaKTy COBEPLUEHMS MOJIb30BaTeNEM YKa3aHHbIX
B HACTOSLLEM MYHKTE HapyLIEeHUI U A0 AAaTbl BCTYMJIEHUS B 3aKOHHYIO CUJTY MOCTAaHOBJIEHMSA MO Aesly 06
aAMUHUCTPATUBHOM MPaBOHapyLUEHUM MO0 BbIHECEHUS peLleHMs 06 O0TKase B BO3OYXaeHUM aena o6
aAMUHUCTPATUBHOM MpaBOHAapPYLLUEHNN NO GaKTy COBEPLLEHMS MOJIb30BATEJIEM YKA3aHHbIX B HACTOSLLEM
NyHKTE HapyLeHUn NN aatbl BCTYMIEHUS B 3aKOHHYIO CUJTY MPUroBOpa cyda No yroloBHOMY aeny nbo
BbIHECEHMS pelleHuss 06 oTKaze B BO3OY)XAEHWM YroJIOBHOrO gdena no ¢akTy coBepllieHus
NoJIb30BaTeJIEM YKa3aHHbIX B HACTOALLEM MYHKTE HapPYLUEHWUA.

IV. NIPABA U OBA3AHHOCTU NOJIb3OBATENIA

4.1. NMonb3oBaTenb BNpase:

4.1.1. MNocewatb YUTasIbHbIN 3an apxXxuBa, MU3ydaTb Ae€Jla, AOKYMEHTbl, CMNpPaBO4YHO-NMOUCKOBbIE
cpeacrtea K HMUM, nevyaTHble U3aaHnA Ha 6e3BO3Me3,lJ,HOI7I OCHoOBe.

4.1.2. MonyyaTb ycayrM Ha BO3Me3fHOW OCHOBE C OGOPMJIEHMEM aKTOB CAAYM-NIPUEMKM
OKa3aHHbIX YCAYT.

4.1.3. MNonyyaTb HeMocpeacTBEHHO B apXMBE WM C WCMO/b30BaHUEM MHGOPMALMOHHO-
TEJIEKOMMYHUKALMOHHBIX ceTell MHPopMaLMio O nopsiake odbopMIEHUs MPOMycKa B YWTasbHbIN 3a,
rpaduke paboTbl YATaSILHOIO 3313, MOPAAKE U YCIOBUSX NPEAOCTABIEHUS YC/YT apXMBOM.

4.1.4. MonyyaTb AN U3YYEHUS B BUAE MOAJIMHHUKOB U (MAM) Konuid ¢oHAA MOJib30BaHUS aena,
JOKYMEHTbI, npolejlme Hay4yHoe OMnucaHue, TeXHMYeckoe OGOpMIAEHUE W He MpPU3HaAHHbIE
Haxo4AWMMUCS B HEYOOBJIETBOPUTENBLHOM (PU3MYECKOM COCTOSIHUM B COOTBETCTBMM C MOPSOKOM
NpuU3HaHMsA  [JOKYMeHTOB  ApxmBHOro ¢oHza Poccuiickon  ®depepauum  HaxogAwWMMMUCA B
Hey[,0BNeTBOPUTENIbHOM (GU3NYECKOM COCTOSIHMM, CMPABOYHO-MOUCKOBbLIE CPEeACTBA K HWUM, MeyaTHble
U3faHns <2>,

<2> MoanyHKT 13 nyHkTa 6 MNonoxeHns o GenepanbHOM apXMBHOM areHTCTBE, YTBEPXKIAEHHOIO
Ykazom [pe3sngeHta Poccuinckon ®epepauum ot 22.06.2016 N 293 "Bonpocbl ®denepanbHOro
apxmBHoro areHTtcTBa" (CobpaHue 3akoHodaTenbcTBa Poccuitickon epepaumn, 2016, N 26, cT. 4034).

MOANMHHUKN  Aen, [OKYMEHTOB, WMelowue Konunm ¢oHga MNo/b30BaHUs, sABJsOLLMECS
YHUKa/IbHbIMU, UMetoLLME B 0DOPMIEHUN UM B NMPUNOKEHUU K HUM AparoLeHHble MeTansbl U KaMHU U
COCTOsILIME HA OCOBOM pEXUME yUYeTa M XpaHEeHUs, a TaKXKe HaxoAdslliMecs B HeyJ0BNETBOPUTE/IbHOM
$U3MYECKOM COCTOSIHUM, BbIAAKOTCS B MOpPsAAKe, YCTAHOBJEHHOM MpaBWlaMM OpraHM3aumm XpaHeHus,
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KOMIJIEKTOBaHWS, y4YeTa U UCMOJIb30BaHUS JOKYMEHTOB ApxmBHOro ¢poHaa Poccuiickon degepaumm u
[PYTUX apXMBHbIX JJOKYMEHTOB B FOCYJapCTBEHHbIX M MYHULMNA/bHbIX apXMBax, My3esxX U 6UBIMoTeKaX,
Hay4YHbIX OpraHu3aumax <3>.

<3> MoanyHKTbl 1, 2 nyHKTa 6 MNonoxeHnsa o PeaepasbHOM apXMBHOM areHTCTBE, YTBEPXKAEHHOIO
Ykasom [pe3ngeHTta Poccuitckonn ®Pepepaumm ot 22.06.2016 N 293 "Bonpocbl PenepanbHoro
apxmBHoro areHTcTBa'" (CobpaHue 3akoHogaTenbcTBa Poccuinckon Gepgepaumm, 2016, N 26, c1. 4034).

4.1.5. MonyyaTb B JieHb o6palleHns CnpaBoYHO-MOUCKOBbIE CpeAcTBa K fesiaM, JOKYMeHTaM, a
TaKKe MMeTb JOCTYN K aBTOMaTM3MPOBAHHBLIM CMNPaBOYHO-NMOUCKOBbLIM CPeACTBaM, HaxoAALWMMCA B
YyuTaNLHOM 3ae.

4.1.6. 3aKka3blBaTb B 4YUTaJbHOM 3al€ WAM C  WUCNOJb30BaHMEM MHd)OpMaLI,MOHHO-
TENEKOMMYHUKAUNOHHbBIX ceTen Aena, nOKYMEHTbI, CripaBOYHO-TIONCKOBbLIE CpeacTBa K HUM, NedvaTHbie
n3aaHnAa no TeMe nccnegoBaHuA.

4.1.7. 3aka3blBaTb €IMHOBPEMEHHO B TeyeHMe paboyero AHA U NoJsiyd4aTb Ha 6e3BO3ME3HOM
OCHOBE He Mno3fHee YeM yepes 2 pabounx AHA (Aena, JOKYMEHTbl OrpaHMYEHHOro AO0CTYNa, YacTUYHO
paccekpeyeHHble, Ha MHOCTPaHHbIX fA3blKax - He no3gHee 4YyeM 4Yyepe3 10 paboumx aHei) co AHA
obopMNeHUs 3aKasza:

0o 20 gen obwum ob6beMoM He 6onee 1500 nuctos (MmMbo ogHo Aeno ob6bemoM 6osee 1500
JIUCTOB) YNpaB/ieHYECKON N Hay4YHO-TEXHUYECKOM JOKYMEeHTaunn unm He 6onee 500 nnctos (nM6o ogHoO
neno o6beMoM 6osiee 500 IMCTOB) JOKYMEHTOB JIMYHOTO MPOUCXOXKIEHUS;

no 10 €ANHNL, XPaHEHUNA ayANOBU3YaJIbHbIX U IJIEKTPOHHbIX AOKYMEHTOB.

4.1.8. I3yyaTtb NoJjly4yeHHble Aena, AOKYMEHTbI, NevyaTHble U3aaHus B TeyeHne 20 paboumnx gHen,
NOA/IMHHUKM 0CO60 LIEHHbIX AeN, LOKYMEHTOB B TedeHue 10 pabounx gHen.

4.1.9. UMeTb B N0/1b30BaHMM O4HOBPEMEHHO A0 20 Aes, AOKYMEHTOB, NeYaTHbIX U34aHUI, 06LWUM
o6beMoM He 6osiee 1500 nmnctos (MM6o ofHO aeno o6beMoM 6onee 1500 MCTOB) yNpaBAEHYECKON U
Hay4YHO-TEXHWYECKOI AOKYMEHTauumn uam He 6onee 500 auncros (nmbo ogHo geno o6bemMomM 6osiee 500
JIUCTOB) AOKYMEHTOB JIMYHOIO NMPOUCXOXKAEHUS.

4.1.10. 3aka3biBaTb M MoayyaTb Aena, JOKYMEHTbI, NeyaTHble U3[aHuUs paHee CPOKOB Bblgaun U
(nnmn) cBepx 06bEMOB BblAa4M, YCTAHOBJIEHHbIX NOAMYHKTOM 4.1.7 MNopagka, Ha BO3Me34HOM OCHOBE.

4.1.11. TpoBepATb NpU NOJAYHYEHUU A€, AOKYMEHTOB, CNPaBOYHO-NMOUCKOBLIX CPEACTB K HUM,
neyaTHbIX U3OAHUI UX LLEJIOCTHOCTb M COXPAHHOCTb.

4.1.12. Nonb3oBaTbCsl 060PYA0BaHMEM YMUTANBHOIO 3ana, NpejHa3HavYeHHbIM AA5 U3ydYeHUus aen,
[OKYMEHTOB, CMPAaBOYHO-MOUCKOBbIX CPEACTB K HAM, NEeYaTHbIX U34AHUMN.

4.1.13. Vicnonb3oBaTb NPU U3y4YeHUU e, JOKYMEHTOB, CMPaBOYHO-MOMCKOBLIX CPEACTB K HUM,
neyvyaTHbIX U3JaHWUIN A5 OCYLLECTBAEHUS BbINMUCOK M Habopa TeKCTa COBCTBEHHbIE TEXHUYECKUE CPeaCTBA
6e3 3BYKOBbIX CUrHa/IOB M 6€3 MoAKIYEHUS K MHPOPMALMOHHO-TENEKOMMYHUKALMOHHBIM CETAM
apx1Ba WM apeHaoBaTb TEXHUYECKME CPeACcTBa apXMBa.

4.1.14. 3akasblBaTb /MO0 M3roTaBAMBATb CaMOCTOSATE/NIbBHO apPeHAYEMbIMU  TEXHUYECKMMMU
CpeacTBaMu apxmMBa MM COOCTBEHHbIM TEXHMYECKUM CPEACTBOM KOMUM apXMBHbLIX A€/, AOKYMEHTOB,
neyaTHbIX M3JaHUI B ob6beMe He 6onee 100 AnCToB (KafpoB, 3/1EKTPOHHbIX 06pPa3oB) B TeyeHue
paboyero AHA Ha BO3ME3[HOM OCHOBE MpU COGMOAEHUM TpeboBaHWIM noAnyHKToB 4.2.21 - 4.2.25
Mopsaaka.
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4.1.15. 3akasblBaTb KOMUM JAen, [OOKYMEHTOB, MNe4vYaTHbIX W3JaHMM MO0 U3roTaBAMBaThb
CaMOCTOATENIbHO KOMUU JieN, AOKYMEHTOB, NMevyaTHbIX M3JaHuiA BO BHeoyepeAHOM nopsaxke u (uam)
cBepx 06beMa, yCTaHOBJIEHHOIO B noAnyHKTe 4.1.14 MNMopsaka, Ha BO3Me34HOM OCHOBE.

4.1.16. BHOCUTb B YMTabHbIMA 3a1 N BbIHOCUTb MUCbMEHHbIE NMPUHaAONEXHOCTU, BbIMNCKU U3 A€,
JAJOKYMEHTOB, CMpPaBO4YHO-NMOUCKOBbIX CPEACTB K HUM, MNMEYaTHbIX M3JJ,aHMl7I, KOMUN apXmnBHbIX JOKYMEHTOB,
NnevyYaTHbIX M3,£l,aHMl‘/’1, JINCTbl C MALUMHOMUCHBIM TEKCTOM, DYKOI'IMCHbIﬁ MaTepuana, rpaHKu Haquoﬁ
paGOTbI, COBGCTBEHHbIE TEXHMYECKME cpeancrtea, WUCMNoOJib3yeEMble MNMpU U3ydYeHUn p[en, AOOKYMEHTOB,
CNpPaBOYHO-MOUCKOBLIX CPeACTB K HUM, MNMEYATHbIX MBAaHMVI, KOoMnnpoBaHun aen, nOKyYMEHTOB, Ne4aTHbIX
Vl3p,aHM171 Ha OCHOBaHWW 3aAB1IEHUA.

4.1.17. NpuBnekaTtb B cy4ae HEOOXOAMMOCTU K paboTe B YMTaIbHOM 3asie COMPOBOXAAMOLLMNX NINLL,
B nopsaKe, yCTaHOBAEHHOM NyHKTOM 2.2 lNMopsgka.

4.1.18. MNpeaocTaBasTb apxXmMBY 3K3eMMAP U34aHWs, NOATOTOBJAEHHOIO C UCMO/Ib30BaHUEM AEef,
[LOKYMEHTOB, CMPaBOYHO-MOUCKOBbIX CPEACTB K HUM, MEYaTHbIX U34aHWNIA, HAXOAALWMXCS Ha XPaHEHUN B
apxuBe.

4.1.19. ObpauwaTbCa K PYKOBOJCTBY apXxvMBa C MPeA/IOKEHUAMU, 3aMeYaHUAMMU, XKanobamu no
BOMpOCaM opraHmsaummn paboTbl YATANLHOIO 3ana.

4.1.20. O6xanoBaTb OTKAa3 B Bblgaye Aes, AOKYMEHTOB, CNPABOYHO-NMOMCKOBLIX CPEACTB K HUM,
neyaTHbIX U3JaHUI B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuinckon deaepaumm.

4.2. MNonb3oBaTtesib 0643aH:

4.2.1. Cobnwopgatb [lopsgok W pa3paboTaHHble Ha €ro OCHOBE JIOKaJibHble  aKThl,
perfnaMeHTupytowme paboTy nosb3oBaTenem C AeslaMu, [AOKYMEHTaMu, CMNpaBOYHO-NMOUCKOBLIMM
CpPeACTBAaMM K HAM, NMEeYaTHbIMU U3JaHMAMU B YNTAJIbHbIX 3a/71aX apXUBOB.

4.2.2. CpaBaTb Ha XpaHeHWe NPU BXOAE B YMTasbHbIMA 337 BEPXHIO OAEXAY, CYMKU pa3MepoM
6onee 200 x 300 MM, 30HTbl, MaKeETbl U WHble MpPeAMeETbl, KPOME YKasaHHbIX B noAanyHkrte 4.1.16
Mopsaaka.

4.2.3. BHOCUTb B 4YUTasibHbIA 3an NpeAMeTbl, yKasaHHble B noanyHkte 4.1.16 lMopsgka, B
Npo3payHoM nakete 1 (Mamn) cyMKe pasmepom He 6osiee 200 x 300 MM.

4.2.4. PernctpmpoBaTtbCs MNPpU KaXKAOM TMOCELLEHUM B YKYPHajse yyeTa MOCEWEHUN YUTANbHOrO
3ana.

4.2.5. Cobnopatb rpapuk paboTbl YATASIbHOIO 3a/1a U apXmBa, OBLLLEECTBEHHbIN NOPAAOK, TULLUHY U
YUCTOTY B YUMTA/ILHOM 3aJ/1e, a TAKXKE NPaBa M 3aKOHHbIE MHTEPECHI APYrUX Nnosib3oBatenen U paboTHUKOB
apx1Ba. He MpoOHOCUTb NPOAYKTbI MUTAaHMSA U HAaNUTKM B YMTasIbHbIN 3a.

4.2.6. ObecneunBaTb LENIOCTHOCTb M COXPAHHOCTb MOYYEHHbIX A1 U3YyYeHUs Aefl, OKYMEHTOB,
CMPaBOYHO-MOUCKOBLIX CPEACTB K HUM, MeYaTHbIX U3AaHUIA.

4.2.7. CTaBuTb NoAnucb B 3aKase (TpeboBaHMM) 3a MOJIyYEHME AEN, AOKYMEHTOB, CMPaBOYHO-
MOUCKOBbIX CPEACTB K HUM, NeYaTHbIX U3JaHu.

4.2.8. HesamepnmtenbHo coobuwatb pabOTHMKY 4YMTAJIbHOrO 3asa apxuBa 06 OGHapy)XeHuu
noBpexaeHnn uam aedeKkToB aes, AOKYMEHTOB, CMpPaBOYHO-MOUCKOBbLIX CPEACTB K HUM, Me4vaTHbIX
WU3JaHWUIA, OTCYTCTBUUN JINCTOB, HEMPABWJIbHON HYMepaL MK, HaIMYUN BIOXKEHWUIN, HE YKa3aHHbIX B JIMCTaXx-
3aBEPUTENIAX MOAYYEHHbIX e,

4.2.9. He NnoBpeEX4aTb NOJy4YEHHbIE A€sla, JOKYMEHTbI, CNPaBO4YHO-NMOUCKOBbIE CPeEACTBA K HUM,



nevyaTtHbl€ U3JaHnA, B TOM HUCNE:

HE NMncaTb Ha JINCTaxX A€, 4JOKYMEHTOB, HE NMa4yKaTb, HE pPBaTb, HE pPe€3aTb JINCTbI A€/, LOKYMEHTOB,
He 3armbatb 1x Yribl, HE BblpbIBaTb JINCTbl U3 A€/, HE NEPEKNAAbIBATb JINCTbI B AE€/1aX;

He BHOCUTb WU3MEHEHUSI B TEKCTbl JOKYMEHTOB, He fefaTb Ha [IOKYMeHTax U OBGJIoXKax aen,
YyMNaKoBKax ayAuoBu3YyasbHbIX JOKYMEHTOB NMOMETbI, UCNPAB/IEHUS, MOAYEPKUBAHMS;

He nucaTb Ha AncTax 6ymaru, MNOJIOKEHHbIX MOBEPX [eN, JOKYMEHTOB, HE KaJIbKMpOBaTb
[LOKYMEHTbI;

He BK/NadplBaTb B Aefa, JOKYMEHTbI, YNaKOBKM ayAuoBM3YasibHbIX [OKYMEHTOB MOCTOPOHHUE
npeaMeTbl, HE OCTaB/IATbL B Ae/1aX 3aKNaKu;

HE OCTaB/IATb Ae€J1a, JOKYMEHTbl OTKPbITbIMM Ha BpPeEMA OTCYTCTBUA MOJIb30BATENIA B YNTAJIbHOM
3ae;

He Mo/Ib30BaTbCs KJIEEM, CKOTYEM, MapKEPOM, MEPbLEBON PYYKOM, CTUKEPOM, KOPPEKTUPYHOLEN
YXUAKOCTBHO (LUTPUXOM), KONUPOBabHOM 6YMaroi, HOXXHULAMW, APYTMMU PEXYLLMMU NPeaMeTamMu;

He nepefaBaTb Aena, JOKYMEHTbI APYrMM MOJIb30BaTeNAM (32 UCK/IOYEHMEM COMPOBOXKAAMOLLNX
/ML, YKasaHHbIX B MyHKTe 2.2 lNopsaka);

He 6paTb Aena, AOKYMEHTbI Y APYrMX MoJib3oBaTenel (3a UCKNHUYEHNEM COMPOBOXKAAIOLLMX JINLL,
YKasaHHbIX B NyHKTe 2.2 MNopsaka);

HE Ae1aTb MOMETbI HAa KapPTO4YKaX NMpu NCnoJib30BaHMN KaTaJ10lIoB;

HE nepectaB/iATb U HE BbIHUMATb KaPTO4YKMU U3 KAPTOTEYHbLIX AWMKOB MNpU WUCMNOJIb30OBaHUN
KaTaJIoros;

He MPUMEHSATb U3NYECKME YCWIMSA, KOTOPblE MOTYT MPUBECTU K HapPYLUEHWIO LeJI0CTHOCTU
nepenserta e, LOKYMEHTOB.

4.2.10. 3anonHATb AUCTbl UCMOJIb30BaHUSA MOJIYHYEHHbIX e, JOKYMEHTOB, CNPaBOYHO-MOUCKOBbIX
CPEACTB K HUM (NPKU HaZIMYUKU Y HUX JINCTOB MCMOIb30BaHMA), yKa3biBas JaTy UCMOJIb30BaHUS, paMUImIo,
WMHUUMAaNbI (pa3bopunBo), XapaKTep Npou3BeeHHON paboThl.

4.2.11. CnaBaTb COTPYAHMKY YATANILHOMO 3a/1a NOC/Ie OKOHYaHMS paboThl NPU KaXKA0M MoceLleHUmn
YUTaNbHOrO 3a/1a Jena, JOKYMEHTbI, CNPaBOYHO-MOWUCKOBbIE CPEACTBA K HUM, NeYyaTHble U3[aHMUs.

4.2.12. He BbIHOCUTb U3 YUTa/IbHOrO 3a/a Jena, JOKYMEHTbI, CNPaBOYHO-MOUCKOBbIE CPeCTBa K
HUM, NneYyaTHble U3AaHKs, Konuu GoHAa NOIL30BaHUS.

4.2.13. Cobnropatb TpeboBaHUa paboTbl C 060pYyA0BaHUEM, YCTAHOBJIEHHBIM B YNTA/IbHOM 3aJie.

4.2.14. He npou3BogMTb Ha KOMIMbIOTEPAX UYMUTAJbHOIO 3asla apxuBa KOMWPOBaHME U
MOANDUKALMIO SIEKTPOHHbLIX PECYpCOoB, He 3arpykaTb WM He yCTaHaBAMBaTb MPOrpaMmebl, He BHOCUTb
M3MeHeHMs B GaiIOBYHO CTPYKTYPY U He MEHSTb CTPYKTYPYy PacnoNoXeHWs NarnoK, He UCMOoJib30BaTb
KOMMbKOTEPbl YUTANbHOIO 3asa apxuBa AN nepefadn wMHbopMaumm Yepes MHPOPMAaLMOHHO-
TENEKOMMYHUKALMOHHbIE CETU, HE BbIFPYXKaTb C HUX MHGOPMALMIO HA CbeMHbIE HOCUTENN.

4.2.15. He 3axoamMTb B CAyXebHble MNOMELWEHMUS apxmBa, He TMO0JIb30BaTbCA CJ/Y)KEOHbIMU
KapToTeKaMu, cnyxXebHbIMU TeledpoHaMU, a TaKKe TEXHUHECKUMU CpeaCcTBaMU apXuBa, Haxo4AWUMKUCS
BHE NnpeaesioB YATa/bHOrO 3aa.

4.2.16. He nepegasaTb MNPOMNYCK B YMTaNbHbIA 334 ApyroMy Jauuy (3a  UCK/IOYEHMEM



COMPOBOXAAMLLNX JINLL, YKa3aHHbIX B NMyHKTe 2.2 Mopsaka).

4.2.17. Mpy HEBO3MOXXHOCTU MOCELLEHUS YATANILHOIO 3a/1a B TEYEHWNE CPOKA, Ha KOTOPbIN BbilaHbl
[lena, JOKYMEHTbI, NeyaTHble U3[aHusl, cCoobLIaTh B apXMB [ MPOAJIEHUS CPOKA MX HAXOXKAEHUS B
yutanbHOM 3ane (He 6onee yeM Ha 10 pabouumx aHelt). Ecam Takas npocbba OT Nosb3oBaTens He
nocTtynana, nofobpaHHble Aefa, JOKYMEHTbI, NeYaTHble U3aHUS BO3BPALLAIOTCS B apXUBOXPaHWUJIMLLIE
6e3 yBeJoMeHUs NoJib30BaTens.

4.2.18. Coobuwatb B apxvMB 06 WM3MEHEHUM CBEMAEHWUI, 00A3aTE/IbHbIX K YKa3aHUIO B aHKeTe
nonb3oBaTensi, paboTaloWEro B YATA/IbHOM 3aJie, NpM NEPBOM MOCJAE TaKOro U3MEHEHMUS MOCELLEHUMN
4YUTaNbHOrO 3a/1a apXxmBa.

4.2.19. BbINoNHATL 3aKOHHbIe TpeboBaHUA PabOTHMKOB apXMBa, OXPAHHOM M MOXapHOM CNyX0
apxuBa.

4.2.20. MNpeabsaBnsaTb COTPYAHUKY OXPaHHOM CnyKObl apxMBa MO ero TpeboBaHUIO UMeEIOLLIMECS Y
noJsib3oBaTeNs MaTtepuanbl U NpeAMeTbl, YKasaHHble B noanyHKTe 4.1.16 MNopsaaka.

4.2.21. Tlpn KOonMpoBaHMU AN, AOKYMEHTOB, MevaTHbIX M3JaHUN TEXHUYECKMMU CpeacTBaMm
aApXu1Ba YKa3blBaTb Npy 0POpPMIEHUM 3aKa3a Ha KOMMPOBaHMe nepevyeHb KONMMpyeMbIX Ae, 4OKYMEHTOB,
neyaTHbIX M3AAHUM C YKA3aHMEM MX apxXMBHbIX WKNPPOB, ob6beMa KOMMPOBaAHUS, KOJIMYECTBA
3K3eMMsAPOB, BUAA KOMUIA, TEXHUYECKUX NapaMeTPOB KOMMPOBAHMS.

4.2.22. Tlpn caMoCTOSATENBHOM KOMUPOBAHMU AeN, AOKYMEHTOB, MeYaTHbIX M3JaHUIA 3aKa4aTb
JOroBOpP C apXMBOM HA OPraHu3auMio  KOMUPOBAHUSA Aesl, OOKYMEHTOB, MeYaTHbIX M3OaHUN
COOCTBEHHbBIM TEXHUYECKUM CPEeACTBOM UM apeHAYEMbIM TEXHUYECKMM CPeACTBOM apXMBa.

4.2.23. MponsBoanTb CaMOCTOSITE/IbHOE KOMUPOBaHME COOCTBEHHbIM TEXHUYECKMM CPECTBOM
WX  apeHayeMbIM TEeXHWYECKMM CpPeAcTBOM apxuBa A€/, [OKYMEHTOB, Me4YaTHbIX W3JaHuin B
cneumasnbHO oTBeAEeHHOM(-bIX) apXMBOM A5 3TUX Lenei MecTe(-ax) B MpuUCyTCTBMM paboTHUKA apXxuBa,
KOTOpbIN 0oBecrnevymBaeT MOAroTOBKY A€/, AOKYMEHTOB, MeYaTHbIX U3AAHWIA AN KOMUPOBAHWUA M KX
COXPaHHOCTb B NPOLLEcce KOMMPOBaHUSA, KOHTPOJIb 3a COB/IH0AEHNEM YC/IOBUI KONUPOBaHUSA.

4.2.24. Wcnonb3oBaTb MNpPM CaMOCTOSTENILHOM KOMUPOBaHMM COBCTBEHHOE OGeCKOHTaKTHOEe
MOOUNBHOE KOoMupylolwee TexHUYeckoe CpeactBo 6e3  LWTaTMBOB, CbEMHbIX OOBLEKTUBOB U
oCcBeTUTENIbHOIO obopyaoBaHus (Hanpumep, TenedoH, ¢oToannapaTt, MAAHILIETHbIA KOMMbIOTEP) C
BbIK/IFOYEHHbIMN  QYHKUMAMM BCMbIWKM M MOLAYM 3BYKOBbIX CUIHANOB. 3arnpewaercs MpUMeEHeHue
COBCTBEHHbIX KOHTaKTHbIX TEXHUYECKUX CPeAcTB (B TOM 4uCAe, PydHble, MAaHLUETHbIE, MPOTSXKHbIE
CKaHepbl, KOMupbl), GUKCUPYIOLLMX U MPUKUMHbBIX YCTPOWCTB, MOAPYYHbIX CPEACTB U (GUUYECKUX
YCU/IMA, KOTOPble OKa3blBalOT HEraTMBHOE BJIMSIHME Ha (PU3MYECKOE COCTOSiHME Aesl, AOKYMEHTOB,
neyaTHbIX U3OAHUIA.

4.2.25. He ocyllecTBAsTb CaMOCTOSITE/IbHOE KOMMpPOBaHWE MOA/MHHMKOB fAef, AOKYMEHTOB,
NneYyaTHbIX U3JaHNI:

MMELWNX Konmn d)OHJJ,a NMOJiIb30BaAHUA;
OTHECEHHbIX K KaTeropmnm 0ocob6o LLEHHbIX;

MPU3HAHHbIX HAXOAALLMMMUCS B HEY0BNETBOPUTENBHOM GU3NYECKOM COCTOSAHMUM B COOTBETCTBUM C
NnopsAKOM MNpPU3HaHMA OOKYMEHTOB ApxuBHOro ¢oHaa Poccuitickoit depepaumm HaxoAswUMuUca B
Hey10BNETBOPUTENIbHOM GUNYECKOM COCTOAHMM <4>;

<4> MoanyHKT 13 nyHkTa 6 lNonoxeHns o GegepasbHOM apXMBHOM areHTCTBE, YTBEPXKAEHHOro
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Yka3om [lpe3mpeHta Poccuitckon Pepepaumm ot 22.06.2016 N 293 "Bonpocbl PepepanbHoOro
apxuBHoro areHtcTBa" (CobpaHue 3akoHodaTenbcTea Poccunitickon ®epepaumn, 2016, N 26, cT. 4034).

C yracawwuM TEKCTOM, NPU HaMYUU MUTMEHTHBIX MATEH, KOPPO3MU XKENE30-Ta/IIOBbIX YEPHUI,
HapyLLUeHUsl CBA3M KPaco4YyHOro €10 C OCHOBOM (pacTpecKkumBaHMe, OCbINK, MOPOLUEHME), HA JIOMKOM
6yMare, Ha KaJibKe, UMEIOLLMX CYpryYHble U BOCKOBbIE NeyaTtu, NoBpexaeHue nepenneta (packon 6,10ka,
HapyllueHUue LWKTbS, BbiNageHNe IUCTOB), KOPELLOK, KOTOPbIA He NMO3BOSET PAacKpbITh A€/10 Ha POBHOM
NMOBEPXHOCTM, HE NPUUMNHSA NMPU STOM MOBPEXAEHMUIN NEepensieTy U camoMy Aeny.

4.2.26. YKa3sblBaTb Npu Ny6AnKauMm gen, JOKYMEHTOB UX apXMBHbIe LndpbI.

4.2.27. TMpenoctaBnsTb apxuBy bubnanorpaduyeckme paHHble ny6anKaumin, agpeca MHTEpPHET-
pecypcoB, MOAFOTOBAEHHbIX C MUCMOAb30BaHMEM e, AOKYMEHTOB, CMPaBOYHO-MOUCKOBLIX CPEACTB K
HUM, MeYaTHbIX N3LAHNN, HAXOAALLMXCA Ha XPaHEHUM B apXMBeE.

MpunoxeHune
K Mopaaky

(pekoMeHAayeMblin obpaseLl)

HasBaHMe TI'OCYIHAapCTBEHHOTO (MYyHMUMIIAJILHOT'O) apxuBa
Ilesio nojgb3oBaTessa N
AHKeTa I0OJIb30BaTeNda, paboTawplero B YMTAJIBHOM 3ajle

. Sammnmusa

Vmsa

OTyecCcTBO (IpPM HAJUUIUM)

JaTa poxneHmsa

I'paxmaHcTBO

. MecTo paboTE (yuelBl) M IOJDXKHOCTL (IpM HaJIMUUM)

o U W N

(moJiIHOe Hal3BaHMe YyUYpexIeHMs, eT0 IMOUTOBHIM alIpec M alpec
BJIEKTPOHHEIY NOUTH, TejieQoH)
7. ObpasoBaHMe, YyUeHOe 3BaHMe, yueHas CTelleHb (IpK HaJluduu)

8. OcHOBaHME nJda IIPOBEOEHMA MCCIIEeOOBaHMA

(HanpaBJieHVEe OpTaHM3aLnU
VM IO JIMUHOMY SBasgBJIEHMIO)
9. Tema, XPOHOJOTMUECKME PaAMKU

10. Lenp paboTEL
11. Apgpec perucTpauumM IO MeCTy XUTeJIbCTBa (NpeObBaHMA)

12. Apnpec 0aKTMUeCKOT'O NIPOXUBAHUSA

13. HoMep KOHTAKTHOTO TejeboHa (NpPM HAJIUUIUN)
14. Anpec BJIEKTPOHHOM IIOYUTH (IIPM HaJIWUUUMK)

15. Bunm, cepmusa, HOMEP M IaTa IOKyMEeHTa, YyHOOCTOBEPSANIEIrO JIMUHOCTL, & TaKxe
OpT'aH, BHIABIMY OOKYMEHT
16. ®aMwmnms, uMMS, OTUYECTRBO (IPM HaJMUMM) COIPOBOXIAWNIETO JMlla

06sa3aTesIbCTBO—COTJIallleHue



A,

(baMmnva, mMsa, OTUECTBO (OPM HAJIUUMM)
[IOpSAOKOM MCIOJIb30BAHMS APXMBHEIX HOOKYMEHTOB B I'OCYIapPCTBEHHEX
¥ MYHMIUMIOAJBHEIX apxmuBax Poccurickor demepaluuy, YTBEPXIEHHEM
PocapxmBa oT 01.09.2017 N 143, m 06s3yoCh €T'0 BHIIOJHSATH.

4 coryaceH Ha 00paboOTKy MOMX MepPCOHAaJIbHHEIX INaHHBEIX, YKAaB3aHHBEIX B aHKeTe,
IOCPEeICTBOM BHeceHUa B UuHOOpMaLUMOHHYK ©0asy IHOaHHEX, B COOTBETCTBMUU C
denepalyibHEIM 3akoHOM OT 27.07.2006 N 152-93 "O nepcoHalJlbHEIX OaHHEX" <5>.

OBsas3yoCch CODONOAATE pPeXMM KOHOUIESHLMAJIbBHOCTM B OTHOWEHMM CTaBllEey MHE

M3BECTHOM wmHOOpMauMy, MCIOJBE30BaHME I PACIPOCTPaHEeHME KOTOPOM OI'PaHMNUYEHO
3aKOHOIATeJIbCTBOM Poccumickon demepauum.

O3BHAKOMJIEH C

IpMKa30M

LAl LAl 2 O T

IIoAgrmcChb
OOJIXHOCTBE COTPYIHOHMKa apXuBa IIoAgrmcChb pacmm@pOBKa rnogrmcum
n n 20 T

<5> CobpaHue 3akoHopgaTesnbcTBa Poccuiickonn ®epepaumm, 2006, N 31, ct. 3451; 2009, N 48, cT.
5716; N 52, cT. 6439; 2010, N 27, cT. 3407; N 31, cT. 4173, 4196; N 49, cT1. 6409; 2011, N 23, cT. 3263; N
31, cT. 4701; 2013, N 14, cT. 1651; N 30, cT. 4038; N 51, cT. 6683; 2014, N 23, cT. 2927; N 30, cT. 4217, cT.
4243; 2016, N 27, cT. 4164; 2017, N 9, c1. 1276, N 31, cT. 4772.
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